[image: image1.jpg]‘(
Teton Valley
EDUCATION
Foundation



GRANT APPLICATION


[image: image2.jpg]‘(
Teton Valley
EDUCATION
Foundation




GRANT APPLICATION & PROPOSAL FORM

Information Sheet

Grant Application Requirements

The Principal of the school who will benefit from the proposed project MUST sign the grant application.   If the proposed project benefits the entire district, authorized district personnel must sign the application in place of the Principal. 

Grant applications are to be sent directly to the Foundation.

The preferred method of receiving grant applications is by emailing the application and any addendums to executivedirector@tetoneducation.com

You may send the application and attachments via snail mail to

Teton Valley Education Foundation

PO Box 1111

Driggs, ID 83422

Or by dropping them off at the district offices in Driggs.

If submitting the grant application electronically, the application must be either 1) scanned with appropriate signatures or 2) forwarded to the foundation from the Principal.  This will constitute approval by the Principal and his/her electronic signature.   If submitting the application via snail mail, there must be an actual signature on the Signature page from both the applicant(s) and Principal.

It is highly recommended that in your project description you answer the “5 w’s” – who (is requesting the application and who will benefit), what (is being requested), why (it’s being requested) and when (the funds are needed by).  You should also outline a plan of action for how you will evaluate the success of your project and a timeline for when you feel the project will be complete.

If funds are awarded, a final grant report is required at the completion of the project.  No further funds will be awarded to the applicant from the Foundation, until a final grant report is received.

Deadlines

Grant Applications are accepted year round.  Our board reviews applications on the first regular board meeting following the following dates, September 15, December 15, March 15 and June 15.  Applications must be received by these dates and applications received after this date will be reviewed at the next cycle.  

Please note that the foundation receives many more valuable requests than it can fund.   Not every grant application can be funded.  Additionally, grant applications may receive partial funding.

Notification

The foundation receives many more requests than are able to be funded, all grant applicants will be notified via email as to the status of their application after board review.  It is very important that an email address be provided on the application, as this is the primary means of communication from the Foundation.

Date ____________________
1.  Project Title ​​​​​_______________________________________________________________

2.  Applicant / Sponsor Information 

Applicant’s Name ________________________________________________________
Mailing Address _________________________________________________________
City _____________________________   
     State _______              Zip ___________

Applicant’s Email: _______________________________________________________ 

Phone (home) (___) _______________
   Business or Cell (___) _______________ 
2.  Amount of Application $______________
Total Project Cost $__________________

3.  Source and Amount of Other Funding (if applicable) ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. Other resources explored for funding:

1. ______________________________________________________________________

2. ______________________________________________________________________

3. ______________________________________________________________________
Please note when requesting professional development funds, you must prove you have used the District funds provided before using TVEF funds.  This information will be verified.
5.  Number of people who will benefit from funding: ______ 
6.  Expected Completion Date: ___/___/___

7.  Type of Project (mark all that apply):
___ Professional Development
____ Student Field Trip
____ Classroom Equipment

___ New Program/Curriculum
____ Enhancement to existing Program/Curriculum

___ Technology


____ Building Improvement
____ Other
8.  Project Description and Justification (Attach additional pages and exhibits as necessary, but do not provide originals as all attachments become the property of the Foundation and will not be returned.):

The following ________ pages are part of this application.  (please limit your pages to no more than 5 )
------------------------------------------------------------------------------------------------------------
Official Use Only




Date ___________________     Approved   Y / N    Funding Date ___/___/___    Amount $___________
District Approval Needed  Y / N   District approval received by (NAME) __________________ Signed: ______________________
Requested Additional Information: _____________________________________________________________________________ ________________________________________________________________________________________________________

Grant End Date: __________________________________ Final Report Received on: ___________________________________
Signature Sheet

Name: __________________________________________________________

Address:  ________________________________________________________

City:  ___________________ State:  __________ Zip: ___________________

Date:  ____________________

Your signature below indicates you attest to the following:

· I, the undersigned, hereby state that all of the information provided in my/our application is accurate and up-to-date.

· I agree that if funded, I/we will comply with all requirements set forth by the Foundation for the receipt of funds.

· I also agree to provide to Teton Valley Education Foundation Board of Directors a final written report upon completion of the project.  

· If this grant application is submitted by a teacher, a principal or other appropriate District personnel must sign off on the application to evidence their approval.

Your Proposal May Become the Basis for a Funding Contract or Shared with Others

· Should your funding request be approved, you will be required to adhere to your project budget and other information in your proposal.  Prior to the release of grant funds, grantees are required to sign a funding agreement indicating that you will utilize Teton Valley Education Foundation funds as indicated in your proposal.  It is the applicant’s responsibility to keep a copy of the proposal for this use.

· Information from your proposal may be used on our website, in press releases, Foundation marketing work, shared with potential donors and/or Education Foundation Committee, Board and Staff Members. 

_____________________________    
      _____________________________

 Applicant’s Signature                                                    Principal or Primary Teacher’s Signature
                      

___________________________________
       ___________________________________

Applicant’s Name (Print Name)



Principal or Primary Teacher’s Name 
(Print Name)
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