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Final Report Guidelines for Grant Recipients

Grant reports must be submitted on or before the date listed on your Funding Contract.  

If you have not fully implemented your project by the report due date, you must still submit a progress report.  Failure to submit your grant report by the deadline will preclude you from consideration for future funding.

If there are circumstances that affect the completion of your project or the timely submission of the grant report, you should email the Foundation as soon as possible to discuss possible adjustments.  Email is preferred: executivedirector@tetoneducation.com

There is no specific format to the grant report.  However the following elements must be included in your report.

· The top of your first page should include the following:  

	Your Name (or organization’s name)
	Project Title

	Your Address
	Date of Grant Award

	Your email
	Grant Amount


· The body of the report should include the following elements:

· The actual outcome of the project (what were the objectives of the project and how were they achieved).

· The grant’s impact on the population served by the project.

·  Any unexpected barriers (such as insufficient funds or personnel changes) and how they were overcome or the impact they made on the project.

· Any leverages resulting from the grant (matching dollars, in-kind contributions, etc).

· Implementation highlights – What was the process of implementing your project?  Please also provide us with useful and enlightening information and reactions by the students or population served.

· A financial report listing all grant expenditures

· Any other information the board would find helpful in assisting in making decisions on similar projects in the future.

Grant reports can be dropped off at the Teton County School District Office, or emailed to the Foundation at executivedirector@tetoneducation.com; or mailed to:
Teton Valley Education Foundation

PO Box 1111

Driggs, ID 83422

If you have any questions about your grant or the grant report, please contact Deneen Bowen at 399-2255 or email at executivedirector@tetoneducation.com.
